Living Sky School Division No. 202

Administrative Procedures

Procedure Title Procedure Number/Section
ACCESS 10 SCROO ...t 4.10 School Operations
Accounting GUIAEIINES ......veiiiieiie et 7.1 Business Administration
Accreditation Of TEACNEIS .........eii i 5.4 Human Resources
Administering Medications and Medical Treatment to Students ................... 4.28 School Operations
Administrative SITUCIUIE .......ocviiiii e 3.1 Division Administration
AdmMISSION Of STUAENES ... 4.3 School Operations
Advertising and Corporate SPoNnSOrship.......cc.eeveeeueeeeiiiiieee e 4.35 School Operations
Assessment of Board Effectiveness .........oovviiieiiiiiii i, 1.7 Governance and Management
Assistant Director, Superintendents, Chief Financial Officer............ccccccuvee.... 3.2 Division Administration
Band PrOgram.......coooiiiiiiiiiee e 6.16 Programs and Curriculum
Board COMMUNICALIONS ....cccuiiiiiiieiie ettt 1.5 Governance and Management
Bonding of EMPIOYEE.......ocuuiiiiiiiiieee e 3.4 Division Administration
Break-in, Theft, VandaliSm ..........ooiiiiiiiee e 9.5 Facilities and Grounds
BUGGET e 7.2 Business Administration
Bus Maintenance and INSPeCHioN ........coooviiii i 8.3 Transportation

Challenged Materials (Challenge Form and Checklist attached) ................. 6.15 Programs and Curriculum
Citizenship EAUCALION .....coooiiiiiiie e 6.3 Programs and Curriculum
ClasS SIZE ... 4.4 School Operations

Code Of CONAUCT.........eiieiiii e 4.14 School Operations
Community Use of School FaCilities ..o, 9.4 Facilities and Grounds
Computer Technology Acceptable USe .......c.cooiiiiiiiiiiiiee e 4.37 School Operations

CoUrse ChalleNge .......oooiuiiiiiiiee et e 6.13 Programs and Curriculum
Curriculum and Instructional Program ...........ccoceeiiiiiiiin e 6.1 Programs and Curriculum
Dangerous or Communicable DISEaSES ........ceeruerriiieiiiiee e 4.24 School Operations
DeCiSION MaKING ...eeeeeeiieie et 4.1 School Operations

Director of EQUCAION ........veeiiiiieee e 1.4 Governance and Management
Director of EQUCALION .......oooviiiiiecee e 3.2 Division Administration
Division Leadership Team ......c..uiiiiiiiii e 3.3 Division Administration
Doctoral Degree Support Program — Teachers.......cccccvvvieieiiciieeeeiiiee e, 5.8 Human Resources

Driver EQUCALION ......eeeiiiiieee et 6.7 Programs and Curriculum
Election of Board MemMDBErS ........ccooiiiiiiiiiiiie e 1.1 Governance and Management
Emergency Closing of Schools / Inclement Weather ..........ccccocoiiiiiiinnnnen. 4.31 School Operations
Employee Service RECOGNITION........oiiiiiiiiieiii e 5.16 Human Resources
Facilities Planning.........ooeeeiiiie e 9.2 Facilities and Grounds
Family Life and Sex EAUCALION ........coocueiiiiiiiiieee e 6.6 Programs and Curriculum
Fifteen Passenger VanS ... 8.8 Transportation

FIre Safely .o e 4.22 School Operations

= Y o PRSP 4.23 School Operations

FUNG ACCOUNTING ..ottt 7.7 Business Administration
Health and Safety of Students and Staff ...........cccooiii i 4.18 School Operations

Home Based EUCAtiON ........coooiiiiiiiiiiee e 6.5 Programs and Curriculum
Hospital Emergency Treatment ... 4.30 School Operations
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HOUrS Of OPEration ......coocueiiiiiiiii e 4.11 School Operations

HUHEITE SCROOIS ..o e 6.17 Programs and Curriculum
Instructional and Learning RESOUICES .........ccoviiiiiiiiiiiiiiiee e 6.9 Programs and Curriculum
INSUFANCE ..ttt e e e sne e s 7.4 Business Administration
INnventory Management.........ooiiiiiee e s 7.3 Business Administration

= To) (o] o 00] 101 o 11| (=Y ¢TSRS 6.18 Programs and Curriculum
Local Authority Freedom of Information and Protection of Privacy ................ 4.39 School Operations
Maintenance and INSPECLION..........cooiiiii i 9.3 Facilities and Grounds
Media RelationNS .......oceiiiiiiiiiee e 4.40 School Operations
IMIEETINGS ..ttt e e s e e st e e e s ab e e e s snreeeeaan 1.2 Governance and Management
Motorized Vehicular TraffiC.......cceeviiiiiiiiiii e 4.41 School Operations
Naming of Schools and Board Buildings ...........cocceeiiiiiiieiinieeniee e 9.6 Facilities and Grounds
Non Teachers SUPEIVISION ......c...ciiiiiiiie e 5.12 Human Resources
Organization for INSrUCTION .......c.eiiiiiiiiiee e 6.19 Programs and Curriculum
Parent and Public INQUIKIES.........coiiiiiie e 4.16 School Operations
PaYMENES ..o e 7.5 Business Administration
Personal, Discriminatory, and Sexual Harassment...........ccccooviiiiniienn e, 5.5 Human Resources
Physical Activities Safety ... 6.14 Programs and Curriculum
Placement of STUENTS ........ooiiiiii 4.8 School Operations

Police ACtion in SCNOOIS .......ccoceiiiiii e 4.20 School Operations

Policy and Procedures Dissemination ...........ccceveeeeneeeiieen e 3.6 Division Administration
Pre-Kindergarten ... 6.10 Programs and Curriculum
Professional Development..........cei i 5.6 Human Resources
Professional Learning and Teacher SUpPervision...........ccceveeerceeineeescieeenneen. 5.11 Human Resources
Promotion and Retention of Students...........ccooeiiiiiiiiiiii e, 4.5 School Operations
PUrchase Of SEIVICES.......ui it 6.8 Programs and Curriculum
PUICRESING . 7.6 Business Administration
RECOIAS ...t 7.8 Business Administration
Recruiting and Placement ..........coo i 5.1 Human Resources
Religious EAUCALION .......ouviiiiieec e 6.4 Programs and Curriculum
Remuneration and EXPENSES .....cooiiiiiiiiiiiiie e 1.3 Governance and Management
Retirement Gratuity........ooceeei i 5.14 Human Resources
Review of Administrative Procedures..........ccooouveiiiiiiiiinieiee e 3.5 Division Administration
S8 SCROOIS. ... 4.17 School Operations
School AHENAANCE Ara....ccoueiiiiiie it 8.7 Transportation

School Board ASSOCIAtIONS ......cccuuiiiieieiiee et 1.6 Governance and Management
School Community COUNCIIS.......ueiiiiiiiii et 2.1 Board of Education Governance
School Crisis or Emergency CommuniCations .........coocueveneeerieeeneeeniieee e 4.27 School Operations
School Division Website Maintenance ..........cccooeveeeiiiiiiiiiiiieee e 4.38 School Operations
School Goals (with 2 template attachments) .........cccoviiiiii s 4.32 School Operations
School Year Calendar..........ocevieiiiiieiee e 4.12 School Operations
Searches by School AUThOFITIES. .........coioiiiie e 4.21 School Operations
Services for Students with Intensive Needs ... 6.2 Programs and Curriculum
SEVEIrE WEALNET ... ..ot e 8.5 Transportation

Special Education Methods Teacher DULIES .........cccooiieiiiieiiiir e 5.9 Human Resources

Special Projects 10, 20, 30 Credits ........cooviiiieeiiiiee e 6.12 Programs and Curriculum
Special Use of Buses / Private Vehicles..........ococoiiiiiiiiiiiiieieieeeee 8.6 Transportation

Student Assessment, Evaluation and Reporting .........cccooveeiiniiiiniininene 4.6 School Operations
STUAENT AWAIAS ...ttt et e b e sb e e e saeeea 4.7 School Operations
StUAENT CONAUCT ....eeiiiiiiie e 8.4 Transportation

Student DiSCIPIINE .......veieiee e 4.15 School Operations
STUAENT EXCUISIONS......oiiiiiiiiiei ettt 4.33 School Operations
STUAENT FEES e 4.9 School Operations
Student GOVEINEANCE.......c.eei it 4.2 School Operations
Student Practicums and Internship Programs........cccococeeiiiiieeiiiiiee e 5.2 Human Resources
STUAENT RECOIMS ....eeieeie ettt st saee e 4.34 School Operations
Student Safety and SUPEIVISION .........oooceiiiiiiiiii e 4.13 School Operations
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Student Transportation Safety ... 8.2 Transportation

STUAENT WEIFAIE ...t 4.19 School Operations
Students with Severe (Anaphylactic) Allergies..........cocvvereeriireiiei i 4.29 School Operations
Supplemental Unemployment Benefit Plan — Non Teachers ..........cccceee 5.10 Human Resources
Teacher Bursary APpliCation .........c.eeeeiiiiiiiiiiieeeee e 5.7 Human Resources
Teacher Related EXPEriENCE ....c.couveiiiiiiiii s 5.3 Human Resources
Technology Requests for Software, Hardware and Peripherals .................... 6.20 Programs and Curriculum
Technology Supported Learning COUrSES ........uuviiiiiiiiiiiieee e 6.11 Programs and Curriculum
Third Party Review of Special Education Decisions..........ccccocvveivviiieninneens 6.21 Programs and Curriculum
Transition to Retirement for Teaching Staff..........c.cocoiiiiiine 5.15 Human Resources
Transportation SEIVICES.......coiuii it 8.1 Transportation

UNUSUAL TRICALS ..ttt e e 4.26 School Operations

Use of Cell Phones and Electronic Devices in School ...........ccccceevieienieennee. 4.36 School Operations

Viable SChOOL......co it 9.1 Facilities and Grounds
Violence iN SChOOIS .......ooiiiiiii e 4.25 School Operations

RV 0] 0 0] (=T TP O RPRR 5.13 Human Resources
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