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Living Sky School Division No. 202 
 

            
Administrative Procedures 

 

INDEX 

 
Procedure Title      Procedure Number/Section 
Access to School ............................................................................................ 4.10 School Operations 
Accounting Guidelines.................................................................................... 7.1 Business Administration 
Accreditation of Teachers............................................................................... 5.4 Human Resources 
Administering Medications and Medical Treatment to Students ................... 4.28 School Operations 
Administrative Structure ................................................................................. 3.1 Division Administration 
Admission of Students .................................................................................... 4.3 School Operations 
Advertising and Corporate Sponsorship......................................................... 4.35 School Operations 
Assessment of Board Effectiveness ............................................................... 1.7 Governance and Management 
Assistant Director, Superintendents, Chief Financial Officer.......................... 3.2 Division Administration 
Band Program................................................................................................. 6.16 Programs and Curriculum 
Board Communications .................................................................................. 1.5 Governance and Management 
Bonding of Employee...................................................................................... 3.4 Division Administration 
Break-in, Theft, Vandalism ............................................................................. 9.5 Facilities and Grounds 
Budget ............................................................................................................ 7.2 Business Administration 
Bus Maintenance and Inspection ................................................................... 8.3 Transportation 
Challenged Materials (Challenge Form and Checklist attached)  ................. 6.15 Programs and Curriculum 
Citizenship Education ..................................................................................... 6.3 Programs and Curriculum 
Class Size....................................................................................................... 4.4 School Operations 
Code of Conduct............................................................................................. 4.14 School Operations 
Community Use of School Facilities ............................................................... 9.4 Facilities and Grounds 
Computer Technology Acceptable Use.......................................................... 4.37 School Operations 
Course Challenge .......................................................................................... 6.13 Programs and Curriculum 
Curriculum and Instructional Program............................................................ 6.1 Programs and Curriculum 
Dangerous or Communicable Diseases ......................................................... 4.24 School Operations 
Decision Making ............................................................................................. 4.1 School Operations 
Director of Education ...................................................................................... 1.4 Governance and Management 
Director of Education ...................................................................................... 3.2 Division Administration 
Division Leadership Team .............................................................................. 3.3 Division Administration 
Doctoral Degree Support Program – Teachers.............................................. 5.8 Human Resources 
Driver Education ............................................................................................. 6.7 Programs and Curriculum 
Election of Board Members ............................................................................ 1.1 Governance and Management 
Emergency Closing of Schools / Inclement Weather ..................................... 4.31 School Operations 
Employee Service Recognition....................................................................... 5.16 Human Resources 
Facilities Planning........................................................................................... 9.2 Facilities and Grounds 
Family Life and Sex Education ....................................................................... 6.6 Programs and Curriculum 
Fifteen Passenger Vans ................................................................................. 8.8 Transportation 
Fire Safety ...................................................................................................... 4.22 School Operations 
First Aid........................................................................................................... 4.23 School Operations 
Fund Accounting............................................................................................. 7.7 Business Administration 
Health and Safety of Students and Staff ........................................................ 4.18 School Operations 
Home Based Education.................................................................................. 6.5 Programs and Curriculum 
Hospital Emergency Treatment ...................................................................... 4.30 School Operations 
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Hours of Operation ......................................................................................... 4.11 School Operations 
Hutterite Schools ............................................................................................ 6.17 Programs and Curriculum 
Instructional and Learning Resources ............................................................ 6.9 Programs and Curriculum 
Insurance ........................................................................................................ 7.4 Business Administration 
Inventory Management ................................................................................... 7.3 Business Administration 
Laptop Computers .......................................................................................... 6.18 Programs and Curriculum 
Local Authority Freedom of Information and Protection of Privacy ................ 4.39 School Operations 
Maintenance and Inspection........................................................................... 9.3 Facilities and Grounds 
Media Relations .............................................................................................. 4.40 School Operations 
Meetings ......................................................................................................... 1.2 Governance and Management 
Motorized Vehicular Traffic............................................................................. 4.41 School Operations 
Naming of Schools and Board Buildings ........................................................ 9.6 Facilities and Grounds 
Non Teachers Supervision ............................................................................. 5.12 Human Resources 
Organization for Instruction ............................................................................ 6.19 Programs and Curriculum 
Parent and Public Inquiries............................................................................. 4.16 School Operations 
Payments........................................................................................................ 7.5 Business Administration 
Personal, Discriminatory, and Sexual Harassment ........................................ 5.5 Human Resources 
Physical Activities Safety................................................................................ 6.14 Programs and Curriculum 
Placement of Students ................................................................................... 4.8 School Operations 
Police Action in Schools ................................................................................. 4.20 School Operations 
Policy and Procedures Dissemination ............................................................ 3.6 Division Administration 
Pre-Kindergarten ............................................................................................ 6.10 Programs and Curriculum 
Professional Development.............................................................................. 5.6 Human Resources 
Professional Learning and Teacher Supervision............................................ 5.11 Human Resources 
Promotion and Retention of Students............................................................. 4.5 School Operations 
Purchase of Services...................................................................................... 6.8 Programs and Curriculum 
Purchasing...................................................................................................... 7.6 Business Administration 
Records .......................................................................................................... 7.8 Business Administration 
Recruiting and Placement .............................................................................. 5.1 Human Resources 
Religious Education ........................................................................................ 6.4 Programs and Curriculum 
Remuneration and Expenses ......................................................................... 1.3 Governance and Management 
Retirement Gratuity......................................................................................... 5.14 Human Resources 
Review of Administrative Procedures............................................................. 3.5 Division Administration 
Safe Schools................................................................................................... 4.17 School Operations 
School Attendance Area................................................................................. 8.7 Transportation 
School Board Associations............................................................................. 1.6 Governance and Management 
School Community Councils........................................................................... 2.1 Board of Education Governance 
School Crisis or Emergency Communications ............................................... 4.27 School Operations 
School Division Website Maintenance ........................................................... 4.38 School Operations 
School Goals (with 2 template attachments) .................................................. 4.32 School Operations 
School Year Calendar..................................................................................... 4.12 School Operations 
Searches by School Authorities...................................................................... 4.21 School Operations 
Services for Students with Intensive Needs ................................................... 6.2 Programs and Curriculum 
Severe Weather.............................................................................................. 8.5 Transportation 
Special Education Methods Teacher Duties .................................................. 5.9 Human Resources 
Special Projects 10, 20, 30 Credits ................................................................ 6.12 Programs and Curriculum 
Special Use of Buses / Private Vehicles......................................................... 8.6 Transportation 
Student Assessment, Evaluation and Reporting ............................................ 4.6 School Operations 
Student Awards .............................................................................................. 4.7 School Operations 
Student Conduct ............................................................................................. 8.4 Transportation 
Student Discipline ........................................................................................... 4.15 School Operations 
Student Excursions......................................................................................... 4.33 School Operations 
Student Fees .................................................................................................. 4.9 School Operations 
Student Governance....................................................................................... 4.2 School Operations 
Student Practicums and Internship Programs................................................ 5.2 Human Resources 
Student Records ............................................................................................. 4.34 School Operations 
Student Safety and Supervision ..................................................................... 4.13 School Operations 
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Student Transportation Safety........................................................................ 8.2 Transportation 
Student Welfare .............................................................................................. 4.19 School Operations 
Students with Severe (Anaphylactic) Allergies............................................... 4.29 School Operations 
Supplemental Unemployment Benefit Plan – Non Teachers ........................ 5.10 Human Resources 
Teacher Bursary Application .......................................................................... 5.7 Human Resources 
Teacher Related Experience .......................................................................... 5.3 Human Resources 
Technology Requests for Software, Hardware and Peripherals .................... 6.20 Programs and Curriculum 
Technology Supported Learning Courses...................................................... 6.11 Programs and Curriculum 
Third Party Review of Special Education Decisions....................................... 6.21 Programs and Curriculum 
Transition to Retirement for Teaching Staff.................................................... 5.15 Human Resources 
Transportation Services.................................................................................. 8.1 Transportation 
Unusual Threats ............................................................................................. 4.26 School Operations 
Use of Cell Phones and Electronic Devices in School ................................... 4.36 School Operations 
Viable School.................................................................................................. 9.1 Facilities and Grounds 
Violence in Schools ........................................................................................ 4.25 School Operations 
Volunteers....................................................................................................... 5.13 Human Resources 


